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MEMORANDUM

TO: All Managers and Supervisors

FROM: Cindy Francisco
Safety Coordinator

DATE: September 8, 2004

SUBJECT: SAFETY MEETING IDEAS -- SEPTEMBER 2004

Suggested issues to discuss during your next meeting are:

1. Workstation Entrance Requirements

All entrances to offices should be 32 inches in clear width according to the California
Access Compliance Reference Manual.  Managers should make sure that their staff
members comply with this requirement.

2. Emergency Preparedness

If there were a medical emergency, would you know what to do or who to contact?
Do you know who around you is trained in first aid or CPR?  You can find out by
looking at the Emergency Team List for your facility that is on-line at:
http://inside.arb.ca.gov/as/safety/FACILITY.htm.  It's best to know that information
BEFORE you need it in an emergency.  

In the Headquarters Building, an automated external defibrillator (AED) is available
by contacting Security (9-551-1313).  When you suspect someone is having a heart
attack in or near the building, call Security immediately and they will dispatch the
AED immediately. Officers are trained in its use.

3. When Calling 911 Using a Cellular Phone During An Emergency

All Cellular 911 calls are routed to CHP Communications Centers. Unlike landline
911, the dispatcher cannot identify the cellular phone number of the location of the
cellular phone. Be prepared to provide the dispatcher with your location and the
exact location of the emergency.  If you don't know the location, emergency
personnel will undoubtedly be delayed.  Every second counts in an emergency. 

http://inside.arb.ca.gov/as/safety/FACILITY.htm


You should also be able to provide your cell phone number in the event you are
disconnected or if the dispatcher needs additional information about the incident.

When should you use Cellular 911?  The California Highway Patrol states, when:

• There is a life threatening medical emergency.
• There is a crime in progress.
• There is a reckless or suspected intoxicated driver (Be sure to get the license

number).
• A serious traffic accident or incident is blocking traffic lanes.
• Any type of fire is seen - vehicle, structure, or wildfire.
• A traffic hazard, disabled vehicle or debris is blocking the roadway.

Document your meeting by using Form HS-1 "Safety Meeting Report" which I have
attached for your convenience.  This can also be used, if you choose, to route the
information to each employee.  This record should be kept in your files for one year.
Safety Meeting Ideas are also available on the safety web site at
http://inside.arb.ca.gov/as/safety/mtginfo.htm.

If you have any questions, I can be reached at (916) 323-1158 or cfrancis@arb.ca.gov

Attachment

cc:  Administrative Liaisons
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